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MAKING A RESERVATION:

1. Please telephone (07904 350543) or email bkgs.heronslodge@yahoo.co.uk  to make a provisional booking 

2. Send booking form, deposit cheque and an SAE (to return your booking confirmation) to
Bookings, Heron’s Lodge Guide Centre, Bradwell Road, Loughton Lodge, Milton Keynes, MK8 9AA
All reservations must be confirmed, in writing with the appropriate deposit, within one month or will be automatically cancelled. Cheques to be made payable to ‘Heron’s Lodge Guide Centre’

	Contact Details 

	Name


	
	Organisation
	

	Telephone


	
	Email
	

	Address


	
	Contact number during hire period 
	


	FACILITIES REQUIRED

(Please indicate as applicable(
	Residential Building
	Camp Site
	Hall One

(with access

to kitchen)
	Hall Two

(with access

to kitchen)
	Upstairs Meeting Room
	Outside Area

	
	
	
	
	
	
	

	DATE


	From
	
	Arrival Time 
	
	Please note residential starting on a Friday night should arrive from 4pm onwards.

	
	To
	
	Departure Time
	
	Bookings in excess of 24 hour periods will be charged an hourly rate for the excess in addition to the overnight fee.

	Number in party
	Rate 

see current fees sheet
	Total Due
	
	Number in party x rate Subject to Min Fee per night – refer to current fees sheet

	REMINDERS

· Cheques are to be made payable to ‘Heron’s Lodge Guide Centre’

· Please send a separate cheque for the damage deposit. Once the building has been checked following your departure, the cheque will b returned provided no damage has been caused during the hire period.

· Insurance : Please complete the ‘Undertaking to Indemnify’ form and return together with a copy of your insurance policy.
	Deposit
	£50.00
	

	· 
	Balance
	
	Total due less £50 deposit, payable 28 days before start of residential

	
	Damages cheque 

to be sent with balance
	£50.00

	Separate cheque will be returned/ destroyed if no damage/ cleaning required


Please note our cancellation policy: Cancellations must be made in writing to the Bookings Secretary at the above address. A cancellation fee will be charged on the following scale: less than 14 days notice the full fee will be charged; between 14 days and three months notice 50% of the fee will be due. Thereafter no fee will be charged but the deposit is non-returnable.

Declaration:  I have read the Terms and Conditions and agree to abide by them.

Signed _____________________________ Print name _____________________ Date _____________________

Girlguiding Heron’s Lodge Guide Centre is an operating name of The Guide Association

Milton Keynes Division. Registered Charity Number 1026890


